
REFERENCE REQUEST FORM
	Name of employee / prospective employee
	
	Position offered
	


Character Reference (to be completed by a referee currently working in a professional capacity)
	Title
	Mr / Mrs / Miss / Dr / Prof
	Surname
	
	First name
	

	Occupation
	
	Name of employer
	
	Tel
	


	1. In what capacity is this person known to you?
	

	2. How long have you known them?

(Dates)
	

	3. To the best of your knowledge, are you aware of anything about this person that suggests a lack of integrity or 
    reflects adversely upon them?  If yes, please provide more details in the space below.
	Yes  /  No

	

	4. Please rate your opinion of the person below (where 1 is low and 5 is high):

	Communication with people at all levels
	
1
2
3
4
5

	Flexibility and adaptability in different situations
	
1
2
3
4
5

	Reliable and dependable
	
1
2
3
4
5

	Attitude and commitment
	
1
2
3
4
5

	5. Please give your opinion as to their general character, honesty and integrity:

	6. Please use this space for any additional comments you would like to make:


I confirm that the details given here are accurate and complete and I consent to being contacted should further clarity be required.

Signature: 

Date: 
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