Recruitment Supplier Request for Information Template


Your company

· Outline the areas of expertise that would be relevant to our business

· Your geographical locations and the areas you can support us in

· Key contacts within your company

· Type of hiring (Permanent, Interim, Temporary)

· Size of your company

· What levels of hiring do you handle?

· Charging structure/Terms of Business

· In summary, why should we select you as a recruitment partner (one paragraph)?



You experience of working with [Insert Company Name]

Please can you provide the following information (if possible) relating to roles you’ve handled from [Insert Company Name] in the 12/24 months

· No. vacancies handled (indicate temp or perm)
· Names of hiring managers you’ve worked with
· No. people placed with us (with name and job title)
· CV’s sent
· 1st interviews arranged
· 2nd interviews arranged


What current terms do you have agreed with our company


Please comment on how you’ve found working with us as a client (e.g. areas of concern, what has worked well)
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