Job Advert Template

[Position Title] – 
Make it searchable and recognisable
Example: Account Manager Not: Driven Account Manager from Engineering based in London

[Header] – 
Insert a headline/question/statement/sentence that will trigger some excitement or interest
Example: 
· Come and be the Ying to our Yang
· We’re looking for someone to help write our future
· Our customers want the best, and so do we
· Do you get bored quickly? Are you looking for something out of the ordinary? Do you like to show you’ve left something in a better place than you found it?  
· Now this is a job worth getting out of bed for, even if you don’t have to


[Opening Paragraph] 
Explain the purpose of the opportunity and show why it will be attractive
Example: As a result of our sustained growth, we are looking for new Account Manager to join our successful team in London. You’ll take responsibility for an established portfolio of clients with the ambition to continue delivering the highest level of satisfaction whilst growing revenue streams. This is an exciting time to join our business with significant scope to impact and progress as our business goes from strength to strength. 

[Person specification]
Explain what qualities/experience you are looking for
Example: 
· Proven experience in a Sales Management role.
· Product sales experience within the Software Sales Industry
· A desire and ability to work with a high level of autonomy 
· Excellent communication and client relationship building skills
[Role Responsibilities] 
Explain in brief what will the candidate be doing
Example: 
· Managing the sales processes from start to finish
· Attending booked appointments with clients
· New business development 
· Managing and leveraging existing client accounts
· Motivating and managing the performance of 4 sales representatives


[Company + Benefits] 
Who is your company and why would they want to work here? 
Example: We are an award-winning accounting software provider in the UK with over 100 employees across two locations; London and Manchester. We believe that hard works pays off and always invest in our staff, becoming a gold investor in people 2018. 
Why should you apply?
· Competitive Salary (35K+)
· Great Location (10 minutes from the station)
· Generous Holidays (25) 
We’d invite you to find out what it’s like to work with us, our values and wider benefits by following the link to our career sites www….

[Call To Action] – How can the candidate apply? 
Example: To apply for the Regional Sales Manager, please send a copy of your CV and a short cover letter by using the apply button provided on the page. We will aim to get back to you within 5 working days, and the closing date for applications will be 1st September 2020. 
Please do not hesitate to contact us with any specific enquiries you need to resolve prior to making an application. 
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