

	ROLE PROFILE

	Job Title:
	

	Reporting to:
	

	Direct Reports:
		

	Key Relationships:
	Internal:

	External:


	Purpose of the role:
	Provide a brief summary outlining the purpose of the role. Highlight primary objectives and indicate what success in the position looks like. Refine to 3-4 sentences or objectives

	Location:
	

	Key responsibilities and objectives:

	· Give an overview of the core duties this person will undertake  
· Order the listing by priority status
· Consider clustering these under headings if appropriate 
· Indicate the objective driving each area responsibility where you can
· Keep the points concise and avoid listing every possible task

	Financial / budget responsibility:
	




















	PERSON SPECIFICATION

	Education/Qualifications:
	Required:


Desirable: 


	Necessary professional skills and experience:

	· Outline the required technical/professional experience to be considered for this role
· Break up to essential and desirable if appropriate
· Indicate expected level of proficiency/performance indicators where possible
· Limit the points to the required skills rather than a wish list


	Required behavioural qualities:
	· Identify what personal qualities will be critical to success for this role
· Limit to the behaviours that will be assessed in a selection process
· Refine to 4-6 points








	COMPANY PROFILE (Optional)

	Insert a brief description of the company to showcase areas such as:
· What is does
· The company situation now
· Vision for the future
· Culture/values/employee value proposition
· Relevant facts/figures (turnover/profit/EBITDA, staff numbers, locations, market positioning)
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